MognucaHo uncpoBoii Noanuckto: Fop6ayesa VpvuHa
AnekcaHgposHa

DN: E=uc_fk@roskazna.ru, S=r. Mocksa, IHH=007710568760, OFPH=
1047797019830, STREET="60/1bW0}f 31aTOyCTUHCKHiA NepeynoK, A. 6, CTpoekme 17,

[_!Rm%@m(eﬂw@{ wasHfaselicrso, CN=OeaepanHoe

MpuvHa: 51 ABNSIOCH ABTOPOM 3TOFO AJOKYMeHTa.
[flara: 14 fleka6po 2021 r. 10:42:02

YTBepKaato:

IHOJIOKEHUE
0 MOPSIIKE PACCMOTPEHHsI 00paleHU rparkIan
MYHHIMIAJIbHOTO 0I0KETHOT0 JOIMKOJbHOI0 00pa3oBaTeibHOI0
yupexnenusi «HoBoconssHckuii JeTckuii cag o0mepa3BUBAKOIIET0
BH/IA C MPHUOPUTETHBLIM OCYIECTBJIEHHEM /IeSITEJILHOCTH IO

(pusnyecKoMy HanpaBJeHHIO pa3BuTus AeTeil «Komocox»

c. Hosas Consinka



1. O01mue moJI0KeHUA

1.1. Hactosimee IlomoskeHue o MOpSAKE pacCMOTpPEHHs OOpaIleHUN rpaxaaH MyHUIMIAILHOTO

OI0/KETHOTO JIOIIKOJIBHOTO oOpasoBarenbHoro yupexiaenus MBJIOY «HoBoconsiHCKu neTcKuil caf
«Komocok» (mamee — JIOY) paspabotano B cooTBeTcTBUHM ¢ DenepallbHBIM 3aKOHOM Poccuiickoii
Oenepannn ot 29.12.2012 r. Ne 273-03 «O06 ob6pazoBanuu B Poccuiickoit deaepanuny; DeaeparbHbIM
3akoHOM Poccuiickoii @enepauun ot 02.05.2006 r. Ne59-®3 «O mnopsiike paccCMOTpeHHs] 0OpalieHH
rpaxnaan Poccuiickoii ®enepauum.
[TomoxeHneM peryaupyroTcsi IPAaBOOTHOLIEHHMS, CBSI3aHHBIE C peainu3auued TrpaxkaaHuHom PO
3akperieHHoro 3a HuUM Koncturtynuein PO npaBa oOpaiiieHus B OpraHbl MECTHOTO CaMOyIpaBleHUS,
YCTAQHABJIMBACTCS MOPSAIAOK PACCMOTPEHHs OOpalieHud rpaxaaH B aaMmuHucTpammio  J(OV.
1.2. Opranuzamust paboTel ¢ oOpamieHusMH TpaxaaH B aamuHuctpanuio JIOY  Begercs B
cootBercTBuu ¢ Koncruryuueit PO, ®enepanbusiM 3akoHoM Poccuiickoit @eaepanun ot 02.05.2006 1.
Ne 59-®3 «O mopsake paccMmorpeHust oOpamieHui rpaxkman Poccuiickoit depepanun» (B pea. oT
27.12.2018) , YcraBom JIOY u Hactosimum IlonoxxeHueM. Opranuzanus
paboThl ¢ MUCHMEHHBIMH W YCTHBIMH OOpallleHUsSMU TPaxkJaH JODKHA 00ecrednBaTh HEOOXOIUMBIC
YCIIOBHSL JUIsl OCYILECTBIIEHHS MPEAOCTABICHHOIO U rapaHTUPOBAHHOrO rpaxkaaHaMm Koncturtyuueit PO
mpaBa o0pamaThCs ¢ MPeII0KEHUSIMU, 3asBICHUSIMH U KaJIo0aMu B TUCbMEHHOW U YCTHOU (hopme.

1.3. YcranoBnenuslii HactosimuM [lonoxkeHreM MOPSIOK PAcCMOTPEHHUs OOpallleHud TpaxaaH
pacmpocTpaHseTCss Ha Bce OOpalleHUs TpaKIaH, 3a HCKIIOYCHHEM OOpaIleHHH, KOTOPBIC IOJICKAT
PacCMOTPEHUIO B MHOM MOPSIIKE, YCTAaHOBIECHHOM (efepaibHbIMU KOHCTUTYIIMOHHBIMH 3aKOHAaMHU U
UHBIMH ~ (eACpaTbHBIMU 3aKOHAMH, a TAaKKe TUCeM, WCIOJHCHHBIX Ha OQHUIMAIBHBIX OJIaHKax
YUpEXKIACHUM, OpraHu3aluii, NpPeanpusATUN, NOANHCAHHBIX UX PYKOBOAUTEISIMHU, YIOJHOMOUYEHHBIMU
HAa TO JIMIIAMH, KOTOpBIE  paccMaTpHUBAIOTCS B TIOPSANKE,  YCTAHOBJICHHOM Il oOmiei
KOPPECIOHICHLIUH.

1.4. YcranoBneHHblii HactosmuM [lookeHneM MNOPSAOK pPacCMOTPEHUs OOpalleHui Tpa)aaH
pactpocTpaHsieTcsl Ha MPaBOOTHOLICHHS, CBS3aHHBIE C PACCMOTpPEHHEM oOOpallleHuid HHOCTPAaHHBIX
TpakaaH U Jull 0e3 TpaXXJaHCTBA, 3a MCKIIOYCHUEM CIIy4aeB, YCTAHOBJICHHBIX MEXKTYHAPOIHBIM
noroBopoM Poccuiickoit @eneparun wim ¢enepaabHbIM 3aKOHOM.

OO0parienust rpakaH MOCTYNAIOT B BUJE NPEAJIOKEHNUHN, 3asBIEHUIN U kKanoo.

[Tpennoxenune — oOpallieHue TpakaH, HallPaBJICHHOE Ha yiuydlleHue nesrenbHoctu JOY.

3asBeHue — 00pallleHUE B IEJIAX peaii3alliy MIPaB M 3aKOHHBIX HHTEPECOB TPaXKaaH.

Kanoba — oOpamienue ¢ TpeOOBaHHEM O BOCCTAHOBIIEHWH MPaB U 3aKOHHBIX MHTEPECOB TPaKIaH,
HapylIeHHbIX JeiictBusiMu  (wnm  Oe3neiictBueMm) corpyaHukoB JIOY, a Takke pemieHUsIMH
agmuHuctpanuu J10Y.

[ToBTOpHBIMU CUUTAIOTCS OOpAIEHUSs, TOCTYMUBIINE OT OJHOTO U TOTO K€ JIUIA 110 OJJHOMY U TOMY
K€ BOINPOCY, €CIM CO BPEMEHHM MOJa4yl IEPBOIO HMCTEK CPOK PACCMOTPEHMsS] WM 3asBUTENb HE
YZIOBJIETBOPEH AAaHHBIM €My OTBETOM. [InchMa 0HOTO M TOTrO K€ JIMIa U 110 OJHOMY U TOMY K€ BOIPOCY,
MOCTYIHUBIIKE 10 UICTEUECHHS CPOKA PACCMOTPEHUSI, CYUTAIOTCS IEPBUYHBIMHU.

AHOHUMHBIMH CYHTAIOTCS MHChMA TpaxkaaH 0e3 ykazaHus (paMUIINH, aJpeca, 0 KOTOPOMY JOJIKEH
OBITH HANPaBIIEH OTBET, 10 TAKUM OOpPAIIEHUSM OTBET HE JTaeTCsl.

1.5. Ilpu paccMmoTpeHun OOpalieHusi HE JOIMYCKAaeTCs pa3IJiallleHue CBEISHUN, COIASPIKAIIUXCS B
oOpallleHny, a TakKe CBEJCHHI, KacaroIIMXCS YaCTHOW >KM3HM TpaXKIaHWHA, 0e3 ero coryacus. He
ABJIIETCSl paslVIallieHueM CBEJIEHUI, colep)Kaluxcs B OOpalleHUH, HarnpaBiIeHUEe MUCbMEHHOTO
oOpailieHusi B TOCYIapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIPAaBJICHUS WU JOJDKHOCTHOMY JIHUILY, B
KOMITETCHITMIO KOTOPBIX BXOJUT PEIIEHNE MTOCTaBICHHBIX B 00paIlieHne BOITPOCOB.

1.6. Agmunuctpamus JJOY cucreMaTHdecku aHanu3upyeT u  0000maeTr oOpalieHus TpaxaaH,
coJepKalyecss B HUX KPUTHYECKUE 3aMEUYaHus, C LEJIbI0 CBOCBPEMEHHOI'O BBISBICHHUS M YCTPAHEHUS
MPUYHH, TOPOKIAIONIMX HAPYIICHUE MPAB U OXPaHSIEMbIX 3aKOHOM HMHTEPECOB I'PaK/IaH.

2. IIpaBo rpaxaan Ha oOpamieHue

2.1. I'paxkmane UMEIOT MPaBO OOpaIaThCs JIMYHO, B YCTAHOBICHHOUW (hopMe, a TaK)KEe HaIpPaBIISThH
WHIMBUAYaIbHBIE W KOJUICKTUBHBIC NHCHMEHHBIE oOpamenus B amvuHHcTpanuio J1OY mubo
JOJIKHOCTHBIM JIMIIaM.

2.2. T'paxknane peanu3yroT MpaBo Ha oOpamieHue cBOOOJHO M JOOPOBOJIBHO, HE Hapyllas MpaB U



CBOOOJIBI JIPYTHUX JIUII.

2.3. ®opma oOpalieHus TpakJaHaM1 BBIOMPAETCS CaMOCTOSITENBHO.

2.4. PaccMoTpeHHe 00palleH i rpaXkIaH OCYIIEeCTBIISICTCS OecIIaTHO.

2.5. Ipu paccmotpenun oOpamienus B anMuHuctpanuo 1OV rpaxaaniH UMeeT IpaBo:
- [IpencraBnsaTh NONMOTHUTENbHBIE TOKYMEHTHI M MaTepuaibl, JIMOO obOpamarbcs ¢ IpockOoi 00 ux
UCTPEeOOBAHUH.
- 3HaKOMUTBCSA C TOKYMEHTaMH U MaTepHuajaMu, KacaloUIMMUCS PACCMOTPEHHUs OOpalleH s, €Clii 3TO He
3aTparuBaeT IMpaBa, CBOOOJBI M 3aKOHHBIE WHTEPECHl APYIHX JIHI, €CIM B YKa3aHHBIX JTOKYMEHTax M
MaTepuanax He COJEp)KaTcsl CBEACHUS, COCTABISIONIME TOCYJApPCTBEHHYIO WJIM HHYIO OXpPaHIEeMYIO
denepanbHBIM 32aKOHOM TalHY.
- [lony4ars MUCEMEHHBII OTBET IO CYLIECTBY MMOCTABJICHHBIX B 0OpaI[eHHE BOMPOCOB, 332 UCKIIOYEHUEM
CIy4YaeB, YyKa3aHHbIX B ILI. 5.4, 5.8 Hacrosmero IlonoxkeHus Wik yBeJOMJIEHHUE O MIepeagpecalnuu
NUCBbMEHHOTO  OOpamieHHst B TOCYJapCTBEHHBIE OpraHbl, OpraH MECTHOTO CaMOYIpaBJICHHS WU
JOJKHOCTHOMY JIMIy, B KOMIIETEHLMIO KOTOPBIX BXOIHUT pEIICHHE IIOCTABICHHBIX B OOpalleHUU
BOIIPOCOB.
- Obpamarbes ¢ kano0oil Ha MPUHSITOE M0 00paIlleHUI0 pelleHre iu JeiicTBue (0e31eicTBre), a TaKKe
C 3asIBJICHUEM O MPEKPAIICHUN PACCMOTPEHHS OOpaIeHHsl.

3. TpeOoBaHUsI K NMHUCBMEHHOMY OOpalICHHIO

3.1. B nuceMeHHOM OOpalieHu# TpaXKaaH B 005A3aTEILHOM IMOPSAIKE YKa3bIBAaeTCsS HAHMMEHOBAHUE
aIMUHHUCTpAINK, MO0 (pamMuius, UMs, OTYECTBO COOTBETCTBYIOIIETO AOJDKHOCTHOTO JIHIA WIH €ro
noJkHOCTh B agmuHucTpanuu JIOY, a Takxke CBOIO, UMS, OTYECTBO, IOUTOBBIA ajpec, MO KOTOPOMY
JIOJKeH OBbITh HampaBlIeH OTBET, YBEJOMIIEHHWE  Iiepeajpecanuu oOpallleHus, u3IaraeT cyTb
NIPEIOKEHHU S, 3asIBIICHHS WIIH KaJI00bl, CTaBUT JMYHYIO MOJITUCH U JAaTYy.

3.2. B cnyyae HEOOXOIMMOCTH B TMOATBEP)KIACHHE CBOUX TOBOJOB TIPa)KAaHUH MO MHCbMEHHOMY
O0OpaleHnIo TpHIIaraeT AOKYMEHTBI M MaTepuanbl JH0O0 WX KONMWHM, KHIKKH M OPHUTHHAJIBl WHBIX
JIOKYMEHTOB, ITPUJIO’KEHHBIE K 00pallleHUsIM, BO3BpALAIOTC 3asBUTEISM IO UX IpochOe.

3.3. OOpamienue, noctynusiiee B agmuuuctpaiuio 10V no nahopmManmoHHBIM cHCTEMaM OOIIETO
NOJIb30BaHNUS, MOAJICKUT PACCMOTPEHHIO B MOPSAKE, YCTAHOBICHHOM HacTosmuM [lonoxeHuem.

3.4. TpaxnanuH HaIpaBlIIe€T CBOE NHCbMEHHOE OOpalleHHe HENOCPEICTBEHHO Ha WM
3agenytouiero JJOY win ero 3amectureneil.

3.5. IluceMeHHOe oOpallleHHe MOJUIEKUT O0S3aTENbHOM pEerucTpaluy B TEYEHHE TpeX JHEH ¢
MOMEHTA MOCTYTJICHHUS.

Bce nocrynaromue B agmunuctpauuio JJOY nucbMeHHble oOpallleHusi rpakJjaH TNpUHUMAIOTCH,
YUUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucTpanMoHHBIA HMHIEKC OOpalleHuss TpakIaH yKa3blBaeTCs B
NUCHbMEHHOM OOpAaIeHNH, KOTOPBIA CTABUTCS B HIXKHEM IIPABOM YTIIy TIEPBOTO JIMCTA.

3.6. Ilucema TpakaaH ¢ MOMETKON «JIMYHOY» IMOCJe MPOUYTEHMs ajapecaToM, B ClIydae, €CJId B HHX
CTaBATCS BONPOCHI, Tpedyromue Oo(UIHATbHBIX OTBETOB, IIEpeNaloTcs Ha pEerucTpalnuio B
YCTAHOBJICHHOM IOPSIKE.

3.7. IlucemeHHoe oOpalmieHue, CcojeprKaliee BOIPOCH, pEHIeHHe KOTOPhIX HE BXOAUT B
KomreTeHuoo arMuHucTpauuu OV, mouieKuT nepechlIke B TeUeHUEe CEMU THEH cO AHS PEerucTpaiuu
B COOTBETCTBYIOUIMI OpraH WM COOTBETCTBYIOLIEMY JOKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPOIO
BXOJHUT pEIICHHE IIOCTAaBJICHHBIX B OOpalleHWH BOIPOCOB, C YBEJOMJICHHEM TIpaXJaHHMHA O
nepeajipecalui ero OoOpaiieHus, 3a HCKIOYEHUEM Ciiydas, yKasaHHoro B 1.m. 5.4, 5.8 Hacrtosiero
[Tonmoxenwus.

3.8. 3anpemiaercsd HampaBlATh KaJloOObl TpakJaH Ha PACCMOTPEHHE TEM JOKHOCTHBIM  JIMIIAM
anmuauctpanun JJOY, pemenue win neiicteue (0e3AeicTBHE) KOTOPBIX 00KATYETCS.

4. PaccmoTpeHue oOpamieHHil rpaskaaH, MOAT0TOBKA OTBETOB

4.1. Obpamenue, nocrynusinee 3apeayrmeMy JJOY, momiexxut o0s3aTeIbHOMY paCCMOTPEHHUIO.
4.2. Y4er, peructpaiys, X0 pacCMOTPEHHUs OOpaIeHUs TPAKIaH OCYIIECTBISIFOTCS 3aBEIYIOITUM C
3aHECEHHEM B )KypHAI OOIICHHH rpaKIaH.
4.3. 3asenyronuii [JOY:
- obecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpallleHHs, B CiIydae



HEO0OXOJUMOCTH — U C yJacCTHEM I'pa)<IaHWHa, HAPaBUBILEro OOpalleHue;

- 3ampaiirBaeT HEOOXOOUMBIE IJIi PAacCMOTPEHMs OOpalleHUs JOKYMEHThl M MarepHajbl B JIPYTHX
OpraHax My IpYyrux MpeANnpusTHl 1 OpraHu3aluid ropo/ia, 3a UCKIIOYEHHEM CY0B, OpraHOB JI03HAHUS U
OpraHoB IIPEIBAPUTEILHOTO CIIECJCTBUS;

- MPUHUMAET MEpbI, HalpaBleHHbIE Ha BOCCTAHOBJIEHWE WJIM 3alUTy HApYIICHHBIX MpaB, CBOOOI U
3aKOHHBIX HHTEPECOB I'PaXK1aHNHA;

- TaeT NMUChbMEHHBIE OTBETHI MO CYILIECTBY IMOCTABJICHHBIX B 00paIIeHUH BOIPOCOB;

- YBEJIOMJISIET Tpa)KAaHWHA O HANPABICHUU €ro OoOpalleHHs Ha PacCMOTPEHHE B JPYroil OpraH WM
JIpyrue MpeanpusaThs U OpraHu3alluu Topoja B COOTBETCTBUHU C UX KOMITETEHITHEH.

4.4. YupexaeHus, 10 HAIpaBJICHHOMY B YCTaHOBJICHHOM IMOpslKe 3ampocy 3aseayrouniero OV,
paccMaTpuBaloUIero odpalieHue, 00s13aHbl B TeUeHUE 15 qHel MpeaocTaBUTh JOKYMEHTHI U MaTepHAaIbL,
HEOOXOUMBIE JJI1 PACCMOTPEHUsI OOpallleHus 33 UCKIIIOUEHUEM JOKYMEHTOB U MaTepuaioB, B KOTOPBIX
COJIepKATCSl CBEICHUS, COCTABISIONIME TOCYJApCTBEHHYIO HIIM OXpPaHsAEMYIO (elepaibHbIM 3aKOHOM
TaliHy, ¥ 7151 KOTOPBIX YCTAaHOBIIEH OCOOBIH MOPSIIOK MPEIOCTABICHUS.

4.5. OtBerbl Ha oOpalieHUs] TpaXKJaaH, NpHCIaHHble HA uMs 3aBexyomiero J[OVY, roroesrTcs Ha
OJlaHKe yupekJeHus 3a MoAMUCkIo 3aBenyromiero JJOY u peructpupyroTcs B )KypHae.

4.6. OTBeTHl MOJDKHBI COAEP)KATh KOHKPETHYIO M UYETKYI0 HMH(OpPMAIMIO 10 BCEM BOIPOCAM,
MOCTaBIICHHBIM B OOpallleHNH rpakaaH. Eciu 3asBUTENO JaH OTBET B YCTHOM (hopme, TO B MaTepHanax,
IPUJIOKEHHBIX K OOpaIleHHI0, JOJDKHO OBITH 3TO ykKa3zaHo. Eciu JaeTcss MpoMeXyTOYHBI OTBET, TO
YKa3bIBAETCS CPOK OKOHYATEILHOTO PEUICHHs MMOCTaBIEHHOTO BOIPOCa.

OTBeThl, NOATOTOBJICHHBIE HA OCHOBAHUHU IPABOBBIX JOKYMEHTOB, JOJDKHBI COJAEPKATh PEKBU3UTHI
9TUX JOKYMEHTOB C YKa3aHHEM JaThl U HAUMEHOBaHUS.

OTBeT Ha KOJUIEKTUBHOE OOpallleHue OTIIPaBIISIETCS Ha UMS IIEPBOT0 MOIMUCABIIETO €ro JUIa, €CIH B
MUChbME HE OTOBOPEHO KOHKPETHOE JIUII0, KOMY Ha/JICKHUT JaTh OTBET.

OtBer Ha oOpamenue, nmocrynusiee B Aamuauctpanuio JJOY nmo mHPOPMAIMOHHBIM —CHCTEMaM
00111ero NoJIb30BAHNUS, HAIIPABIISIETCS 110 TOYTOBOMY aJIpecy, yKa3aHHOMY B 0OpalleHHH.

4.7. OOpaiieHust TpakJIaH TOCIE€ WX PACCMOTPEHHS HCIOJHUTEISIMU BO3BpAIIAIOTCS CO BCEMU
OTHOCALIMMHCA K HUM MaTepuanamu 3asenyromemy JJOVY, koTopslil ¢popmMupyer nena, B TOM YUCIE C
OTBETOM 3asBUTENIO B Cllyyae, €Clii J1aBajloch MOpy4eHHe UH(GOPMUPOBATh PYKOBOJACTBO O pe3yJbTaTax
paccMOTpPEHHS.

4.8. Tlopsaok BU3MPOBaHUS MOATOTOBJIEHHBIX OTBETOB Ha OOpallleHus TpaxJaH 3a IOANUCHIO
3agenytouiert JJIOY u ero 3amecTureneil ycTaHaBIMBAETCs CIEAYIOIIMNA: HA BTOPOM 3K3EMIUISIPE OTBETA
3asIBUTENII0 B JIEBOM HIDKHEM YIJy YKasbplBaeTcd (Qamuinsg M MOJANNCh HCIOJIHUTENS, HOMEp €ro
ciIy’)keOHOro TenedoHa, a TakKe MPOCTABISAIOTCS BHU3bl PYKOBOAMTENEH, Y4aCTBOBABIIUX B MOJATOTOBKE
OTBETA, C pacCIMPPOBKON (aMIIUH.

4.9. Ha kaxaoMm oOpallleHuu TOCiIe OKOHYATEIbHOIO PEUICHUs M €ro MCIOJHEHMs JOJDKHA ObITh
oTMeTKa 00 ucnoiHeHuu «B neno», nata u JM4yHas MNOANUCH JOHKHOCTHOIO JIMIIA, NMPUHSBLIETO 3TO
peumienne. [Ipennoxenus, 3asBIeHUS U Kalo0bl, KOMM OTBETOB Ha IpaxkJaH (GOpMUPYIOTCS B /€10 B
COOTBETCTBUU C YTBEPKIECHHON HOMEHKIATYPOU Je.

5. lopsinok paccMOTpPeHHMsI OTAeJIbHBIX OOpalieHui

5.1. Obpamenus rpaxaaH, noctynupmue 3aBeaymwomniemy OV u3 cpencts maccoBoit mHbopmaru,
paccMaTpUBAOTCS B IOPSAJIKE U CPOKHU, IPEAYCMOTpEHHbIE HacTosMM [lonoxeHuem.

5.2. B cirydae ecnu B MUICbMEHHOM OOpaIlleHUH HE yKazaHa (aMmids TpaKJaHWHA, HAPABUBIIETO
oOpailieHrue 1 TIOYTOBBIN aJIpec, 0 KOTOPOMY JOJKEH OBITh HAMPABJICH OTBET, OTBET HA OOpaIlleHUE HE
naetcs 3apeaytomei [{OY, mpuHUMaeTcs peleHne 0 CnucaHuy JaHHOTO oOpainieHus «B nemoy.

5.3. Ecnu B ykazaHHOM OOpaIIeHUu COAEPIKATCS CBEECHUS O MOATOTABIMBAEMOM, COBEPIIIAEMOM HIIN
COBEpUIEHHOM MPOTUBOIIPABHOM JIESHUH, a TAKXKE O JIUIIE, €r0 MOAr0TaBIMBAIOLIEM, COBEPIIAIOIIEM WIIN
COBEPILUBIIIEM, OOpaIIeHNE MOAJISKUT HAMPABICHUIO B OPraH B COOTBETCTBUHU C €0 KOMIIETEHIIHEH.

5.4. OOpamieHre, B KOTOpOM oOamdyercs cyaeOHOe pelieHue, BO3BpaIlaeTCs TPaKIaHUHY C
pa3bsCHEHUEM MOPAIKA 00KATOBAHHS JAHHOTO CyIeOHOTO peIIeHusI.

5.5. Ilpm monmydeHUM TNHCHMEHHOTO OOpalieHus, B KOTOPOM COJEP)KaTCs HEIEH3YPHbIE,
OCKOpPOUTENBHBIC BRIPAKEHUS, YTPO3bI )KU3HU, 3JOPOBBIO WM UMYIIECTBY JOKHOCTHOTO JIUIIA, a TaKKe
YIEHOB €ro CeMbHM  3aBelyIoUIMil BOpaBe OCTaBUTh  oOpamieHue Oe3  OTBeTa MO CYIIECTBY
MOCTABIICHHBIX B HEM BOMPOCOB H COOOUINTH TpakKJaHUHY, HAMpaBUBIIEMY OOpalieHue, o



HEJOMYCTUMOCTH 3JI0yMOTPEOICHUS TPAaBOM.

Pemenne o cnmcanuu gaHHoro oOpaieHus «B 1eno» W HampaBiICHWU COOOIICHUS 3asgBUTENIO O
HEJOMYCTUMOCTH 3JI0yNOTPEOIeHHs] MPAaBOM MPUHUMAETCSl M MOoANuchIBaeTcs 3aBenyromum JJOY wnn
3aMECTUTENIEM.

5.6. B cimywae eciu TEKCT MUCBMEHHOro OOpallleHHs He MOJAJAeTCs MPOYTEHUIO, oOpalleHHue He
HOJUICKHUT HAIPABJICHUIO HA PACCMOTPEHHE U OTBET Ha HETO HE JaeTcsl. 3asBUTEN0 00 3TOM cOO0IIaeTCs,
ecyu ero ¢paMuIMs U MOYTOBBIN aApec MOJAAI0TCS MPOUYTEHUIO.

5.7. Obpatenust rpaxiaH, MOCTYIHUBIINE OT OJHOTO U TOTO K€ JIULA 110 OJJHOMY M TOMY K€ BOIIPOCY,
€CJIM CO BPEMEHHU I0Jayu MEPBOro OOpaIleHHs] UCTEK YCTaHOBICHHBIH HacToAmmM [lomoxkeHuem cpok
pPacCMOTPEHHUsI WM 3asiBUTENIb HE COTJIACeH C MPUHATHIM IO €ro OOpAaIlEHUIO PEIIeHHWEM, CUUTAIOTCS
IMOBTOPHBIMU.

[Ipu pabGore C NOBTOPHBIMH OOpAIICHUSAMH JEJIONPOU3BOAUTENDL (OPMUPYET [0 C YyXKe
HMCIOIIUMUCH JOKYMCHTAMU I10 06paH_IeHI/ISIM JAaHHOTI'O 3a1BUTCIIA.

He cuuTatoTcsi HOBTOPHBIMH OOpaIeHHsl OJHOTO M TOTO K€ 3asBUTENsI, HO 10 pa3HbIM BOIPOCAM, a
TAKXC MHOI'OKPATHLIC — 10 OAHOMY UM TOMY K€ BOIIPOCY B ClIydae, €CJIU MPHUYUHBI, 10 KOTOPBLIM OTBET I10
CYIIECTBY MOCTaBJICHHBIX B OOpAIIeHHH BOIPOCOB HE MOT OBITh J]aH, B MOCIEAYIONIEM ObLITN YCTPAHEHBI,
rpakJIaHWH BIIpaBe BHOBb HAIIPAaBUTh oOpaieHue 3apeayroniemy JOVY.

5.8. B ciydae ecnu B mUCbMEHHOM OOpallleHUU TpakJaHUHA COAEPIKUTCS BOIPOC, Ha KOTOPBIM eMy
MHOI'OKpaTHO JdaBaJIMCb TIMCBMCHHBIC OTBCTHI IO CYIICCTBY B CBA3M C PAHEC HaAIpPaBJICHHBIMU
oOpallleHusIMA, U TpPH ITOM B OOpalleHUH HE MPUBOISTCS HOBBIE JOBOJBI WU OOCTOSTENHCTBA,
3aBenyommii [IOY BopaBe NpuHATH permieHHe O O€30CHOBATENBHOCTH OYEPEIHOro OOpalieHUs U
NpEKpalleHU MEePEeNnucKu ¢ TrpaxaaHuHoM. O JaHHOM pEUIeHUM YBEIOMIISIETCS TIpaKJaHUH,
HaIpaBUBIIKK oOpallieHue.

5.9. B ciydae ecnu OTBET M0 CYIIECTBY MOCTABJIEHHOTO BOIPOCa B 0OpallleHuu He MOXKET ObITh JaH
0e3 pasriamieHusi CBEACHHM, COCTAaBISAIONIUX OXpaHIEMY0 (elepaibHbIM 3aKOHOM TaiiHy, TpakJlaHUHY,
HanpaBuBIIeMYy oOpaleHHe, COOOIIaeTcsi O HEBO3MOXKHOCTU JaTh OTBET IO CYIIECTBY B CBSI3U C
HEAOIMYCTUMOCTBIO pa3rjiallCHUA YKa3aHHBIX CBGI[CHHfI.

6. Cpoxku paccMOTpeHus] O0OpallleHMH M yBeJOMJICHHME 3asiBUTeJIei

6.1. O6pamenus, nmocrynupmue 3aBeaymemy JJOY, paccMaTpUBarOTCS B CPOK JIO OJJHOTO MECSIa
CO JIHS UX PETUCTPALMHU, €CJIM HHOW CPOK (MEHBIINI) HE YCTAHOBJIEH PYKOBOIUTEIEM.

OOparmienusi, He TpeOyroMe JOMOJHUTEIBHOTO H3YyYeHUS U TPOBEPKH, pPacCMaTpUBAIOTCS
6e30TiIaraTeiabHo.

O pe3ynbpTaTax pacCMOTPEHHS YBEIOMIISIOTCS 3asBUTEIH.

6.2. B uckmouMTenbHBIX ciydasx 3aBeayromuit JIOY BhpaBe NpoUIMTh CPOK PACCMOTPEHUS
oOpaiuenusi He 6osee yeM Ha 30 1HEH, YBEJOMMB O MPOJUIEHUH CPOKA €ro0 PacCCMOTPEHHUS IpaKIaHHUHA,
HanpaBuBiiero oOpamienue. Ilponnenue cpoka odopmisieTcss UCHOIHUTENSIMU HE MEHee 4eM 3a ISATh
JTHEH 710 MICTEYCHHUS CPOKa PACCMOTPEHHSI OOpaIeHHs.

7. Opranuszanusi padoTsl IO JUYHOMY NpPHEMY TIpakKIaH

7.1. I'paduk u mopsaoK tuaHOrO Tipuema rpaxaad B JIOY ycraHaBiMBaeTCsl 3aBETYIOIINM.

7.2. Ilpn 1MYHOM IIpUEME I'PaXKIaHUH IIPEIBABIAET JOKYMEHT, yJOCTOBEPSIIOLINMI €r0 JINYHOCTD.

7.3. I1o Bompocam, HE BXOJAIIUM B KOMIIETEHIMIO 3aBeaytouiero JJOVY, 3asBuTensiM peKkoMeHyeTcs
00paTUTHCS B COOTBETCTBYIOIINE OPTaHbl, YUPEKACHUS, OPraHU3AIHH.

7.4. Bo BpeMsl 3alucy Ha MPUEM 3aBEAYIOLIMNA 3alOJHAET KapTOUYKY JIMYHOIO NMpUEMa Irpa)KJaHuHa
(popma mpunaraercs), B KOTOPYIO 3aHOCUTCS COJIep KaHUe OOpalleHus TpaXIaHUHA Ha JTUYHOM MIPHEMe,
a TaKXKe Pe30JIOLUs BEAYIIEro MpHEeM, C MOPYYEHHEM JoJDKHOCcTHOMY Juny. Ilpu HeoOxomumoctu
TpaxJaHaM IMpeaAjiaractcsa H3JI0XUTb CYTb BOIIpOCa B MUCbMCHHOM BHUJC. IIucrMmennoe 06pa1ueHI/1e B
3TOM Clly4ae PETUCTPUPYETCS U PAcCMaTPHUBAECTCS B YCTAHOBIEHHOM IOPAJIKE, a B KapTOUKE JeIaeTcs
oTMeTKa «OCTaBJIEHO 3asBJICHUE)» U J1aTa PErUCTPALIUH.

B ciygae ecnu u3n0oxKeHHbIE B YCTHOM 0OparieHnu (pakThl U 00CTOATEIbCTBA ABISIOTCS OYEBUIHBIMU
U HE TPeOYIOT JOMOJIHUTENBHON MPOBEPKH, OTBET HA OOpaIlleHUE C COrIacusl TpakIaHWHA MOXET OBITh
JIaH YCTHO B XOJI€ JJUYHOTO MpHeMa, O YeM JeNIaeTCsl 3aluch B KApPTOUKE JIMYHOTO MpHUeMa rpaskJaHuHa.
B ocTansHbIX ClIydadax nacTcsa HUCBMEHHBIA OTBET 10 CYHICCTBY NOCTABJICHHLIX B 06paH_IeHI/II/I BOITPOCOB.



7.5. Ilpu NOBTOPHBIX 0OpaLICHUSX MOAOUPAIOTCS UMEIOLIMECS MaTepHabl IO ey 3assBUTEIIS.
7.6. B Xozme IMYHOTO NpHEMa TPaKIAHWHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEM pacCMOTPEHHU
oOpalieHus, eciau eMy paHee OblI 1aH OTBET 110 CYILECTBY IOCTABJIEHHBIX B 0OpallleHMH BOIIPOCOB.

8. Pabora c o0pameHusiMH, IOCTABJIEHHBIMM Ha KOHTPOJIb

8.1. OOparteHusi, B KOTOPBIX COOOIIACTCS O KOHKPETHBIX HAPYIICHUSAX 3aKOHHBIX TIPaB U MHTEPECOB
rpakJiaH, CTaBATCS HA KOHTPOJIb.

8.2. JIoJDKHOCTHOE JIMIIO — HWCIIOJIHUTENb B YCTAHOBJICHHBIE CPOKHM PacCMaTpPUBAET KOHTPOJIbHOE
oOpartienue, THPOPMUPYET 0 pe3ynbrarax 3aBeayromero JJOY, roTOBUT OTBET 3asSBUTEINIO.

8.3. OOpareHne CYMUTAETCS HCIOJHEHHBIM M CHHUMAETCS C KOHTPOJISA, €CIM  PAacCMOTPEHBI BCE
MOCTAaBJICHHBIC B HEM BOMPOCHI, MPUHATH HEOOXOIUMBIE MEPHI, 3aIBUTEIISIM J]aH OTBET.

8.4. TlucpbmMeHHBIE OOpalICHHS, HA KOTOPBIE MAIOTCS MPOMEKYTOYHBIC OTBETHI, C KOHTPOJS HE
cHuMaroTcs. KoHTposib 3aBepiaercsi TOJIBKO TOCIE BBIHECCHHS U MPHHATHS, UCUEPIBIBAIOIIUX MEp IO
pa3pelIeHUI0 TPEAJIOKEHUS, 3asBICHUS, JKATOOBL. PemieHne O CHATHH C KOHTPOJSA TPHHUMACT
3aBenyromas JJOY.

9. XpaHeHune MaTepuaJioB MO OOpalleHUsIM TPakaaH

9.1. OTBETCTBEHHOCTh 32 OpPraHU3aIMI0 M COCTOSHHUE JEJIONPOU3BOJCTBA MO MUChMaM U YCTHBIM
oOpareHusiM rpakJaH Bo3yaraeTcst Ha 3aBenytomiero JJOVY.

9.2. 3aBenyrouuii JJOY opranusyer BeAeHHE KypHaJIa PETUCTPALIUU MO OOPAIICHUSIM TPaXKIaH.

9.3. 3aBenyrommii JJOY ocymiecTBiIsIeT XpaHSHHE M MCIOJIE30BAHUE B CIPABOYHBIX U MHBIX IEJISX
MPeJIOKEHUH, 3asIBICHUI U ka0l Tpax/iaH.

9.4. YcraHaBIMBaeTCsl CpPOK XPAHCHMS MPEUIOKEHUHN, 3asiBICHUMN, KaJl00 TpaKJaH U JOKYMEHTOB,
CBS3aHHBIX C MX PAacCMOTPEHHEM M paspelieHueM — 5 JieT. B HeoOXOIUMBIX ciaydasX SKCHEepTHOM
KOMUCCHEH MOXET OBbITh TPHUHATO pEIICHHE 00 YBEIWYEHUW CPOKa XPaHEHUs WIH O TOCTOSHHOM
XpaHEeHUHU HanboJiee EHHBIX MPEIJIOKEHUN TpaX/IaH.

9.5. Ilo ucreueHnn yCTAaHOBJIICHHBIX CPOKOB XpaHEHUS JOKYMEHTHI 110 TIPEIOKCHUSIM, 3asIBICHHUSIM U
XKanobaM rpak/iaH MoANeKaT YHUUTOKESHHUIO B COOTBETCTBUH C yTBEpKIeHHBIM DenepalbHOil apXUBHOM
ciyx00i1 Poccun 06.10.2000r. IlepeyHemM THUINOBBIX YHPaBIEHYECKHX JOKYMEHTOB, OOpa3yIOLIUXCS B
JeATEeIbHOCTH OPraHU3alliy, C YKa3aHUEM CPOKOB XpaHEHUSI.

9.6. XpaHeHwHe JeT y UCITOJTHUTEIICH 3armpeniaeTcs.

9.7. OOpaineHus rpakaaH MOTYT HaIllPaBJIATHCA B apXUB 0€3 pACCMOTPEHHMsI, €CITH B HUX COJIEPKATCS
paccyXJIeHHsI TI0 U3BECTHBIM MPOOJIeMaM HJIM TIOJHUMAIOTCSI YK€ pellIeHHbIE BOMPOCHI, HE TpeOyroiue
JIOTIOTHUTEIIFHOTO PACCMOTPEHHUS, a TaK)Ke OECCMBICTICHHBIE TI0 COJIEPKAHUIO.

9.8. Pemenue o ciricanny yKa3aHHBIX oOpalieHuit mpuHuMaeT 3aBeayronuii 10V,
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